
 

2) Details about how this 
specific donation will be used.  

1) Clicking “+” will open a new window (shown on page 2 of this 
document). Please add the organization information in the 
new window. Once “submit” is clicked, you will be sent back to 
this page. Please complete the remainder of the form below 
and select “submit” again.  

This will be the second time you click “submit”. 
A thank you message will appear signaling the 
completion of the request.  

The organization that the check should be made payable to and where to send the check if 
different from the organization’s physical address.  

Required checkbox  

Attach documents specific 
to the request. 

Select tags that apply to the request. 



 

 

 

When the “+” is selected next to “Organization Name”, the following window will appear. Please include information specific to the 
organization ONLY. Please use the physical address of the organization. If the mailing address is different, please type the address in the 

“payment instruction” on the next page of the donation details.   
 

Once “submit” is selected, please complete the remainder of the form (shown on page 1 of this document).  
 

 


